Name Surname


PERSONAL PROFILE:
Add here important highlights about your professional experience or any relevant volunteering, and tell a little about yourself and what is your career focus going forward. Recommended length between 5 to 10 lines, or up to 15 lines for senior professionals with an extensive career.  


KEY SKILLS:
	· Up to 10/12 relevant skills
	· xxxxxxxxxxx
	· xxxxxxxxxxx

	· xxxxxxxxxxx
	· xxxxxxxxxxx
	· xxxxxxxxxxx

	· xxxxxxxxxxx
	· xxxxxxxxxxx
	· xxxxxxxxxxx 

	· xxxxxxxxxxx
	· xxxxxxxxxxx
	· xxxxxxxxxxx




IT SKILLS:
Mention names of operative systems, specific software you may use in your profession, Council/Local Authorities platforms, typing speed, etc. Must be relevant both for the roles you have done in the past and your future career focus


EMPLOYMENT HISTORY: (5 years minimum, in chronological order, from present to past years)	
Company/Client name (Month/Year to Month/Year)
Your Job Title	
· Key highlights, duties, responsibilities and tasks. This is not a full job description but what you were mainly responsible for
· You can add what were your contributions (e.g.: improvements you have been solely responsible for, financial savings, etc
· Xxxxxxxxx


Company/Client name (Month/Year to Month/Year)Your Job Title	
· Xxxxxxxxx
· Xxxxxxxxx
· Xxxxxxxxx


EDUCATION & QUALIFICATIONS:	
· Studies, Provider, your final Results – Year/s training was obtained
· Xxxxxxxxx


LANGUAGES SPOKEN:
· Xxxxxxxxx


HOBBIES/INTERESTS:
· Xxxxxxxxx

Your CV should ideally be 2 pages long at most, unless you have reached a senior level with many years’ of professional experience and career progression with several qualifications
